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Job Aid- Approving

Logout

Approve
Meeds Approval

Click an ID to display details fo

[Welcnme A, McInnis last visit 6/22/2001 5:03 PM

Preferences

Toggle Tips Toggle Currency

Directly click on either the
Approve/Deny buttons to approve or
deny the requisitions

powersd by

AN

ARIB A

r deny the request, Yaou

The number of
requisitions

can also add a comment to the request\

Approve |

/

Ceny |

waiting for
approval.

You have 6 requests awaiting your approval,

Mawve to Falder | I.ﬁ.rchive Items ;I [+

Submitted Binders, Kevboard & Monitor

kevhoard

Submitted Circuit Breaker & Wideo Projector

Computer Monitar & Chair

Drdered ]BindKevbnard. Monitor

[ Type!lID |Submitted Date |Regquester|Status | Title
- % PR1135263 Wed, 20 Jun, 2001 R, Lee Submitted Test for AQL
Select the I (22 Pr113586 Mon, 18 Jun, 2001 R. Lee
checkbox first for ™ [E] Pr113575 Mon, 18 Jun, 2001 R, Lee Ordered
the appropriate
pr_) ) p ™ [ Pr113547 Sun, 17 Jun, 2001 R, Lee
eRequisition to
approve, deny or T |=] PR113546 Sun, 17 Jun, 2001 R. Lee Cenied
archl\.le.t.he r B eriissas un, 2001 R. Lee
eRequisition.

| Amount |
$7.04U5D
$42.10U5D
$139.500U5D
48,617 48USD
$909.950U5D

$56.99050

To view the eRequisition form, click
directly on the Title or ID link.

Click Move to

Folder button to
archive the

eRequistion.

Call the Help Desk at 1-888-211-7440
Or email us at ephelpdesk@ncmail.net



